/File Edit Dizplay Reportz  Annotations RaEsEER A indoe
ATTACH individual student comments ...
BUILE the Line Library ... Clrl+EB
CALCILATE IMNC'z az ...
COMPOSE goore annotations ..
CUSTOMIZE letter grades ...
DROPAUMDROR the "lowest" arade ...
EMTER categom effort grades ...
EXPORT the student databaze ...

IMDICATE changed scores Clrl+l
LOCE, the screen temporarily Chrl+L
RESET the dizplay/repart range ...

REVERT to previous entry: Chrl+F
ROUMD zcore percentages ...
SELECT-A-GROUP ... Chrl+G
SELECT-A-STUDEMT ... Chrl+F

SET the Teacher Aide mode
SHOWCASE special scores ...

Last, but certainly not the leastMfaking the Grads powerful gradebook options, is tBpecial
menu shown above. Many of these easy-to-use features have been introduced in other guises elsewhere
in the documentation, and even the brand new segments are virtually self-explanatory. However, I'd
bet (if | were the wagering type) that the fourteenth and fifteenth items on the list, the cryptically titled
SELECT-A-GROUP andSELECT-A-STUDENT, may have stirred your curiosity a bit. And well they
should! AHINT: Ifyou’'ve ever been forced to “volunteer” students for a class discussion or other such
activity—and were gently accused of favoritism or prejudice in the process—yoadeile these
features. Youmayeven wear them out!)

B Attaching Individual Student Comments

The first of our seventeeBpecial functions is one we alluded to ver Wk
briefly in theSetting Up A Classsection. (See page 15 and the 18th item int

. - ; g BULD it Les Lbrasy ksl
catalog oMtG Database Fields.) Before you may utilize this function, howev UL s
you must have already set up your collection of personalized student COMr  rysrss e gaie
in the BUILD the Line Library component. Once you ha\_/e commen s gt ol g
composed and recorded there, you're all set to append them to individual st EFET e shuort b
progress reports. The Rules and Regulations for this feature are Merc s m coe s e
. . REEET b
simple and few: .:.,.“;..:-..:.; e
. . FIUHD o percestoper
1. You may attach as many of the 100 comments in the Line SELECTAGRDLE i
Library to each student’s take-home reports as you wish, in e A oy
any order you wish. SHEWTASE pacil oo -
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2. You must separate each student comment from
the next with @omma(or comma and aspace). | o g
4 '

AUALL'Y. d°n brew b 1t Lo o
Plipin rill i sl e Ll':'”-ﬂl'E'i-'l:\-'i-l
i |EHTE A rred b 5 et 22 THIFT + FRTER
= el b e i |

3. You may group consecutive comments (thu
saving keystrokes) with layphen connecting "“'_I':l'.:""""“'- L
thefirstand lastitems in the series. Thatis, inthe lu:H" Ll Commtri)

= DRt sphs

database sample at rigitennis Archer will — . T i
find comment$,7,8, 9, and28 at the bottom of : ::_:n -.11 . il
his next progress report. If you forget this . Pt B Locu |
special feature and manually enter the numbers# = e ";;,';',

6,7,8, and 9, they’ll be automatically replaced I|_.',,;_, i o ]
with 6-9 as soon as you pre@ster. ] - [(P=]

4. Youmustremember teplaceexisting student comments with new ones (or completalgethe old)
each time you print your next series of progress reports. Once recordeiittthident database,
these remarks remain active and “appendable” until edited or deleted from the above field.

B Building the Line Library

If you've been looking for a place to compose personalized academ |y = |
behavioral remarks about your charges, you have definitely arrived. Th _tllatesbsies taar comes
where you will compose, group, and record the remarks which may be appe ™ Cafinait re s m

to individual student take-home reports. You will note that iabtE IR AR SRR

LIBRARY comes to you completely empty, without even so much as a Sar  DAOPARGEDF s Gess pade
EMTEN coagre; alfos grads:

button to stir your imagination along these lines. This iS SO beCausSe We I puprer s s g
to insult your intelligence, sense of style, and educational philosophy wi  FEEE cheged e e

LOCK tha soremr larepor sy Cirksl

group of canned remarks like those found in most other gradebook progr s me des st unge

Such generic observations as those more often than not offend us with thei (57t = e o = o
wording, lack of “applicability,” and simplistic analysis of complex stude #Liciadmiur Cai
behaviors, good and bad. Atany rate, the restrictions and guidelines for s¢ EE:.;‘::T;:W i
up your100 Line Library are few: i e i

1. Each commentis limited @0 char-

actersof courier (non-proportional) TIHIE (ORISR LR LIElRRR
type. Should any statement exceed MAKING THE GRADE"s 100 LINE LIBRARY of teacher comments is created and
that |ength' just continue it onto the edited here, and then appended to student take-home documents in the REPORTS

sechion.

next line, and then selebbthlines
when tailoring student reports.

2. You may leaveblank lines in your
library as dividers or grouping de-
vices if you wish. For instance, lines
1-50 might be your comments of
praise, and 60 through 100 your com-
ments of concern. You can always
fillin the intervening blank lines (51-
60) whenever inspiration strikes. Cancel | import_| Expor_ | Dore_|

e R N e N e e

3. Unsure of your spelling or typing?
Then use thExport button at right to WARNING! This familiar button will bring in theompleteset

“dump”your comments into akSClI of comment lines from another class file—not just selected parts
file for analysis by your favorite spell-  thereof. Therefore, this function witplaceany and all lines you
ing checker. may have entered in this class with those recorded in another.
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m Calculating Incomplete Scores

This feature found its way into tiMaking the Gradgpackage through the EEEa “re=

persistence of one of our favorite Driver's Education teachers. Because the [[FEossssissiasmes
LALD ¥ Linw Libnary Chiag

and sequence of his curriculum was predetermined by state fiat, he could la

his gradebook files with an entire semester’s worth of work at a time. (You sh E_’:;E‘Eé‘:h‘;‘::“
see this gentleman use WG Import button!) In the process he also entere  [AnPANSFOF fs Tess” pads
. . . . H EMTEN corapra; alfoat grase:
point values for each reqmred assignment (totaling about 4500 pomtg T e e Siaaa
semester), thereby assuring students that they would enter each marking |  BEEATE charged s Ciia!
with 0 points and a cumulative grade of F. The mathematics and negative P o i e ioe
relations value of this scenario were intolerable for the teacher, his students  REVERT i pvion eriy: 78 kAl
their parents . . . and something definitely had to give! e gpia raa
. . SELECT-R-F TGN [u ™ ]
The solution appeared MtG when we developed the feature at right. Eve 57T e fesie sk maie
though the program defaults to calculating Incompletes as zeroes, you hayw—et weewes
right and power to override the practice. Selec@ajculate
INC as Excusedensures that your students W|Il'be evalua@gﬂ Please indicate below ha pou ish t calculete a1
on the work they have completed and handed in. What this me I s aneloiel sl
isthata studgntwho has pompleted only three activities out of P S —
that are required could still have an A. What a marvelous opt & Cumate NG ot Excuced. NG oE4E
. .. . . O b L =
for self-paced and individualized learning prograns!CA- sledate NG as Ercused. | ]
i Select this option if you wish to evaluate ONLY those
VEAT: You will probably want to reset each of your gradeboc assignments which have been completed af any given
. .. . . e,
files to the original formatlIC = 0) when the marking period
comesto aclose. Forgetting to do so will let a great many stude po—
off the hook, so to speak.
B Customizing Letter Grades
Wirdoa | Have you ever had one of those assignments that seemed to defy objective
;Tl"nf:_"f'ﬂ::““*“"“" T quantification? (You know . .. points earned out of points possible.) If you haven't
EALECLLATE s a yet, you probably will; and when that situation arigdaking the Gradewill be
Atab e there for you. With this feature you can create any kind of custom letter grade or
DR FARCFF e vt pads symbol—or mixture of the two—you need to help assess your students’ academic
oty 4 progress and to motivate them to higher planes of achievement.
BEACATE changed soass it
LOLCE ta xoremr larepo sk Cirksl
RETET B cleplagsanont vngs Screen modified slightly for documen- | CUSTOMIZING LETTER GRADE ENTRY
REVERT i passvicng gy 79 Ok tary and instructional purposes.
ROUKHD romw prcertage:
i | ECT A GFOUP el I addition to the preset marks of INC, EXC, TRU, CHT. DRP, and /. you may create as
SELECT-&5TLENT f—— many az 20 unique scare entries for thiz class [3 characters max]. Each must begin with
- . aLETTER or SvMBOL. and each must be defined "computationally.”’ Othenwize, let
BET b T‘:‘-"":"k"‘”‘-‘ pour imagination [and the Samples button below) be your guide!
SHOAWTESE specisl iooem
CODE DESCRIPTION EXC INC "0 4
' i i SN s 100.0]~
Important: If you're a teacher who prefers to Work Exceds ALL Expectalions j
. . . Abowve fverage Work Shown i i . 8E6.0
work exclusivelywith a traditional letter grade syg- Average Wk Exnibied —F =0
tem (A through F), all you must do is enter thdse [g Below Averags Effort Shown r 5D
characters in the first column at right, give them\Q | Failing Y ork Eshibited S BED
brief definition, and then assign a computational 48U Absent [and Unescused] o 0o
value to eachEXC, INC, “0”, or asingle percentage. [#8E  |AbsentlAnd Excused) o @ ® MR
Then, every t|me yOU enter a uC’n fOI’ example, your ALP Almost Passed This Assignment i i i 53.0
. . LG Caught Plagiarizing on T his! i i {* 0o
PC will show that character on screen and in stu-r— A— o a ..
ot Vet Handed n O L0 &
dents’ take-home reports and compute the mark
behind the scenes as a 76% of the assignment’s total gy Cancel | [ bore |
value. s that flexibility or what?
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B Dropping/Undropping the “Lowest” Grade

And now for your students’ favorite featureMdfking the GradeWe all  EEEE
know that one of the most generous acts we can perform for our charges :H&fi:ﬂ:?ﬂr::de”‘ o
allow them to toss out one or more of their least productive scores with  ca cuiate Mcsas...
grading period. Everyone has “one of those days” in a quarter or semest(  COMPOSE scors annatatians ...
wouldn't it be nice if we could quickly, easily, and with certainty forgive tt ;,|r-F'|+ oot
most damaging score recorded for everyone? Of course! Buta host of na(  ENTER ssieaay st qrades -

questions immediately arises here: Exactly which detihe most damaging?  ExPORT the student database ...

Shouldn’t somassignmente protected from the dropping process? Should 'L“‘D[Sﬁgei:‘;:ff:nf:;m e
some categories”And just how much time and effort will all of this take? BESET e dsamhema e ..
The truth is that even with five or six classes containing 35 assignments ar  REVERT to previous eniry: 75 CtrleF:
T ROUMND score percentages ...
|
students eaglabout 15 seconds totalThat's it! SELECTAGAOUE e
FYI: A great many PC gradebooks tout the ability to drop a stude|  SELECTASTUDENT . CrleF

« " . . SET the Teacher Aide mode
lowest score.” Intruth, such programs usually excuse the assignmentwitl .- special oS .

lowest percentage, regardless of its relative influence within a studermss
(possibly weighted) cumulative graddaking the Grad, however, employs a true bubble sorting routine which drops

each one of a student’s grades, recomputes the new overall score each time, and then decides which one was, in fact,
the “most damaging.” And it does in under fifteen seconds what it would take an accountant several hours to do by
hand. Imagine what you can do with the time you'll save!

The process for excusing the most damaging scores is quite simple, involving only three decisions on your
part. As shown in Screen 1 below, you must decide (1) whetreyoneshould receive the benefit of this
process, (2) whether aptegoriesshould be protected from the dropping process, and (3) whether any specific
assignmentsshould be exempted.

| oRoFeme e LowesT sooAe | DROFEG THE LIWEET SE0RE. |
Hopprsg tuders “reast dersgng” 1o o ore of b £l prour et S0y o don Flnis s b chdarda] fon s v
kit ha bl e Pt Hha eopaapmats scsgraraai s wndd sl Vol resp "undn’ v fo ko @ o
e Errss few i o vl
[ [t bamt il
i OP s s fw ENEITTOHE s [T ared CHT sschased] I [T g —
I DROP 5 e 1w SELECTED STUDERTS o r A Tl Ao L
& [0 HOT PROTICT g CATE GOPILE feor baing ivgipad B L kel Mt
1 1Ee ATEGOFES L 2 Gmas L upens ¥
PRTELCE o (3 e e B o] - T
T BT PROTELT drp A5 SASREMTS b bors) & cpeed I 7|, ks R
i PRADTELT oo i roae AESIGABE T & fucars g Bvpasd . 3’1‘5"!"\'-'-:-'0'-25 =]
Wikt o scams b o |1 Cancal ! EI Caresi | Fwaaz | Hed |
Screen 1: Dropping the Lowest Grade Preferences Screen 2: Selecting the Beneficiaries
| pRoFeme THE LowesT sooRE | | onoPews THE LowEsT S00RE. |
Pleaag diieal Beg ASSIERSENT CATEGORIES poui maky Plewie sobont] i S35 IDHMERTS i e fis Dot
b prodec] Mo ke thipped. n the deoporg reoei
Viohae
[T [mia? HE_H-H.E-EHEEN-E ﬂ - | | stk Baias idugniing Baipiios  DnBel | = ﬂ
A | SFELEADen Dy r 3| TR e g ary D DORREE ] &
I |ur_|iTeResr scTraTies i ] e e e ] | &
I [WaT | =RmuS asausEHTE - A || Bt A EnRa mry Usia O sz Dl | s
M |oRL | Dl PRESEMTATIIRG I 'I: Bpi 1| Vapil Ui OF Hesswsrd [0 | =
™ R | BFeed Msh EXEROIGES I B | Fmiarinle Diesck 8 Lard of Fliss DA 10
M ol | COsPUTER L DRy I T ) il 1 i ki By Ueid & Bas Dl 1 =B
[ |FaR | PARENT HOTIFCATIORE = r 9 | Bowil i g e Limid O Femaeord (08571 | B |-
Careed I Priraax I Hesd | Carcsd | Pisvadi I

Screen 3: Protecting Assignment Categories
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Screen 4: Protecting Specific Assignments




Dropping the Lowest Grade RULES AND REGULATIONS:

1. You must have recorded at ledsb “droppable” assignments in a gradebook or weighted
category before you may drop a most damaging score. This feature is desigaied to
students’ grades, of course; and if only one eligible score is recorded, drivpylheffect
anN/A (which we do not consider an improvement). By the same token, students will not
receive a DRP if they have no scores which, when excused, raise their overall grade.

2. We will drop the most damaging score for a student only if that entmyumarical value
(including 0) or arincomplete. We will not excuse the scores ®RU or CHT (for ethical
reasons), noEXC, DRP, orV for logical ones. By the way, you may wish to assure you
students that no extra credit scores will ever be dropped in this process.

3. You may not manually entePRPin your gradebook-Making the Gradeeserves that score
exclusively for its automatic dropping feature. You rR&BVERT to aDRP, but not originate
one.EXC serves the same function, of course, and you may utilize it at will. Our intent with
the DRP score is to enable your students to differentiate between automated, coldhearted
forgiveness and that emanating from your warm, loving heart!

B Entering Category Effort Grades

If you're a primary school teacher who uses a single gradebook file for your
ATTACH ndradual shudenl coarerant SRYY H _ ' i i
HLILD fre Live Lirmy Bl class—with skill areas as category setups—you’'ll recognize right away the
CALCULATE BC 4 purpose of this feature. Most school systems around the country reseji@ ate
LUMMILE scoss arncistens HH H
e e S effort or C|t|z§ns_h!p :
DROPALRDFOF ta Tovast™ ada grade foreach discipline | FINALLY, i s v e e tnd
Ly I Finarn wraoll o thucents heen, LT PES FIRET
TR — within an elementary F by IENTER revs o e ek 4T+ ENTER
IHDICATE phanged sooks) o4 class. Consequently, bbb Sing, e v ™
LOCE tha scywen lempoimilp Didal H [ Lo Camdea -
ARIET b = Maklng the.Gradep_ro_— PR g T o i O DO sk
FEVERT i pieronsi iz TH o eFd vides ten fields within = 1 [s= DavhE iE" r.:rq
B e e | the database for record- *‘lE“"' -
. 3 | Ol A L Flurabia |
SELECT A4 TLOENT DsF ingthese marksandplac- , [paer,  [scasin e
et e e ing them in students’ &|hssa  |Eigmer e
HIwA4SE spaaal soare= o Helen B |
— ' progress rep_orj[s later. oy
The only restriction here is the three-character limit placed & |ueesi BiscarE +] |
[iorwe
each mark. 0 g B

B Exporting the Student Database

If ever there was a special featureNtaking the Gradehat reeked of raw EEEE == |
HTTSIH rrieerheal swdend corsser—in

reporting power, it is this one . . . the ability to “dump” the entire student databas ., i i
raw ASCII (text) form for import into the greater application of your choice. [If y¢ =StoisiEcas

COMPIRE dvsd awvel blairns

presently own Microsoft Works™, ClarisWorks™, FileMaker Pro™, or Simili 1 se pui
. . . . oy EFEIFLH RO e ey ppaie
package, you will absolutelgdore this feature, for with it you can create Mailing  wien cwsgy st ges

labels, field trip notices, emergency notification cards, folder labels, and the like o/ EEEEEEEE N

i

touch of a button (or two). Interestingly enough, this capability has always exi: ey el o
within MtG in theExport student data segment of the program (undste), but it R e e 1 kA
involved too many mouse clicks and too much searching around in the 100+ fi weriamar kel

(= 2

listed there. With this new and improved interface, however, you can export . i s s

complete database for as many students as you wish, from as many 30 separate (_#FEaEE v v




any time you wish. The screen ay

right features a full class databas
opened iMicrosoft Works™ . With
this or similar database tool you ca
manipulate studentrecords and field
in whatever manner you may re
quire, merging them later with your
favorite word processor for hard
copy publication.

SPECIAL NOTE: If generating
mailing labels is of particular inter-
est to you, please keep in mind tha
theAvery company offers a remark-
able series of Laser Labels and inte
grated software templates in suc
programs as WordPerfect™, Micro-
soft Word™, Lotus Word™, Lotus
Ami Pro, Now Contact, and more|
We useRemove’Em™ all the time,
and they're great!

| SR s A T ] T |
JamEeE brassssr g 10 ﬁ
|rmsaa [Pwms|rtin [resiafians |rmin frwsrn e als
T I B T Cae FIE et e P ek B 1 (v (O
& | g il e b g et i b HE | e
i W) o {8 |o i Sep—— g mora
LIRS R e W ke Wy = preE 1
T . 1- 52l | . P — ™
s N [rarT— — - s T b "
- [y - o e — Ry e ——
i PETLT . — -
- ¥ [aw - e e i
Nl . | na " =i T
oz TR i ey rery sl L ]
L ] I [ i Loy TR [ —— ]
S Py " - " -
- . g | wH s g -
i -1 I _— L Firvasa ., 1
n g Ly imaa r e b LS Fary Crawi i e L
Sp— -1 | freen —— — "
R U v s [— T 1R
" ' i i 4 e 4
1 | - g i
i o | . .  Lprmm 1
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B Indicating Changed Scores/Reverting to Previous Entry

These two features dlaking the Gradeould prove to be surprising upo
first glance, because they reveal anottisrensiorto our program, anothésvel ettt b
to its record-keeping ability that remains unique in the industry. Simply put, — BACUATE BTy e
gradebook for each of your classes possesgesayers of scoresnot just the CUISTON E lotor gracis
surface one you see on screen and paper. Every cell in the gradebook is capi I AUHIACE b il ks
showing—and calculating—not only the current, active score, but also the  rnnr e s detsus
which preceded it. Every time you edit a score we store the previous entry be
the scenes, just in case you ever wish to peek abiteven revert to it Sounds RESET te deplspiunol e
great, but how can you tell exactly which of your scores have been changed?

29 and 34 below.)

=reien |

TR el piier coaranssig

CIMPTSEE fois sl

ERTEA cotwgoey sliod prades

LICE. 4 noees lerpoasiy

. . S ROLILE s Doy s
select théNDICATE changed scorefunction at right, and small black boxwill SELELT AP D
appear in the lower left corner of any cell that has been edited. (See assignl i . reers i v Gl

ERMLACE e 1o

But then, you may ask, how do you know what the previous score for that assigraseithere are two ways,
actually. First, click upon any edited score, and then seleRRENERT to previous entry option shown above.

A5 51 GHMENT HUKBERS-—> 27 280 200 a0 3 32l 33 a4 35| 3] CcURRENT
ASEIGHMENT CATEGORIES-> | LIT PARD $PL; QFT| ORL] LIT. LIT{WRT: OFT 4 STUDENT B
A5 51 GHMENT WALUES > 580 25 0] 183 8O 100 o/ | 100 200 TOTALS
1|Archer, Dennis E. 441 280 24 121[DRP} 76 W i B- oz 4= | &
z|Bowles, Charles A bord o103 30F TP WA CE 20 6156=0 |__|
z|Chancellor, James L. | 42i0RP; 240 168 400 96 W+ C+ | 164 26.0=0
4|Dickerson Michael R, 35 I8 18 156) 45) T8 o/ B § 120 §2.6=B
5| (Garcia, Eugene F. 4 260 I8 107 4Di T2l W B- D164 TH=C
| Glenn, Helen B. Exci BdCi 27 164 DRP] 86l wrel A 1172 a0 =4
7|Gray, Kathleen R. 00 25 0 g3 350 72 o4 O+ 02 70 5=C-
g |Howard, Stacey E. ORP 0 152 400 B0 o4 B4 © 156 788204 Ll
Fine: i ]« »|[scorEsw]
ASSIGHMENT TITLES POINTS ITBMS %FACTORS

331 LORD OF THE FLIES: The hovie [10626-27] o 0 1.000 =

341 COMPOSITION 1: The Mature of hian [10/28] 100 100 1.000

35! QUARTER I: Spelling Final Test  [10/28] 200 100 2.000 Ei
K1 0y
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Immediately following the wordntry you will find

a colon and the previous score for that assignment.
A second option is to type the “hot ke§ontrol +

R (for REVERT) and see what score appears in the
cell. You can always toggle back and forth between
old and new scores to see what effect the change has
upon a student’s overall grade; as long as you don’t
save the class to disk, no harm is done.

Consider the possibilities of this feature: If you
pretest skill and content activities in your classes,
you can now record such preliminary scores in your
electronic gradebookwithoutadversely affecting
students’ current overall grades. When you set up



this new assignment entry, give it a point value/ @nd then enter your pretest data as usual. The check mark
“neutralizes” the entire assignment column, as you know, and no one’s cumulative grade is affected in the slightest.
Then, when it comes time to record post-test scores, change the value of the assignméta ftemealPoints

Possible and enter your new scores right over the old odeking the Gradevill remember the earlier pretest scores

and present them for comparative analysis whenever you wish.

Likewise, itis thiREVERT feature you must use to “undo” an edited score and replace it with its original. Keep
in mind, though, that if you ever get off track entering a set of scores, any corrections you make will unavoidably create
“previous scores” in the process. However, you can always hide the telltale little boxes again@tith+the‘hot
key,” and no one will be the wiser.

B Locking the Screen Temporarily

Very little needs to be said about this special feature, of course, bulEEEm “m= |

importance to the security of your gradebook cannot be overestimated—espe ::I:_"'r'f:'::"_:’“,_;:;""' e
if you're fortunate enough to have a desktop or portable PC in your ClasSr¢  celcilare psm

Every time you're called away from your workstation the opportunity exists fc EE:‘D’EET‘_"'::*“

student or students to prowl around without supervision in confidential data . .. oRoFARCRIF e Keves® pate

that we cannot permit. So, a quick stroke of@batrol + L keys will temporarily ;ﬂ::::‘:ﬂ:&:ﬁ_‘t

blank the screen, disable the program, and bring ulPA&SWORD entry IHDICATE changad sros: [TH]

window. At this point all the usual rules and regulations for regaining full acc

. FESET ha deplestuped 1argm
to your program will apply.

FROLAD coorw parcenisga:

AS EXTRA SECURITY: Even if a student “hacker” does a hard reset ~ SELECTAGROLE Ll

. . . . . SELECTAATUDEHT ek
Making the Grader of theCPUitself, fear not . . . for in that scenario the OPeNin gy e resgres s wods
password screen is still in the way of unauthorized browsing! Sttt i e

B Resetting the Display/Report Range

This Making the Graddeature was designed for those who like to start a new

B et grading period with a fresh gradebook—Dbut at the same time must keep student data

FULED dhe Line L basp i+
LAUCLILATE N W g6 close at hand for later computation. That is, when Quarter Il arrives, you may be
E‘;‘,ﬁ;‘:.:;;,,",“ required to begin with a clean slate for everyone, knowing fully well that Quarter
Eﬁé‘iﬂ:“::_ el I's scores will be factored into a final grade in another few weeks. Although this
EPIIRT the stucbes cebabace may appear to be a complicated process, starting over from “ground zero” when
:*;';ﬂ;:"_::; = grading periods change is a simple two-step process requiring the modification of

a maximum of five fields.

RO boime oo dade

CELELT & EFIP DG Step 1: When an official grading period changes, so should its official title (in all
SELECT & STUDENT Cubef likelihood). Allyou mustdois click in the highlighted box below to update the name
EET Ha Toarher Axis e .
PP e — of the current grading
term, keeping in mind that [ SErTwE DisravRErORT 1AM )
changing this entrjpere changes it internally everywhere |
else (including the first class setup screen). Pt e e el
chage i ravegs i oade b Ledioh guedeng geieca, svnlinks el

. pelErEane o b ol ol o deds sed e B
Step 2:  You may modify any or all of these four values t

reflect the parameters of the new grading period. Mc | Tt e, Gy Towm | [Guarrer v 1o
likely, you’IIchanggonlythefirstsetsofnumbergto_indica (i T | [ weh [
the new starting point of your gradebook. That s, if Quari
| contains 40 assignments, then Quarter || must begin w e e | Aiormerm [ omp [0
assignment 41.

=] =
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Setting the display/report range RULES AND REGULATIONS:

1.

All new Making the Gradelasses automatically default to the maximum display/repor
range of 1 through 320 assignments.

The number of the first assignment in the display/report range must be less than (but ng
equal to, or only one greater than thenber of assignmentgecorded thus far. That s, if
you have recorded 40 assignments for Quarter | and wish to change the display/report rg
you may enter any number between 1 and 41 as the starting point of your new gradébook
permit no columnar gaps in your official class record

The first assignment number in the display/report range must be less than or equal to thg
assignment number inthe range. Thatis, you may display assignments 40 through 80 or
40 through 40 if you wish—burtot 40 through 25. Down withon sequiturs

Changes in the display/report range parameters take place immediately upon clicking
Donebutton. However, remember that no change is permanent until you save the clas
disk once again.

Also keep in mind that even though your gradebook is being displayed and calculated
say, assignments 40-80, assignments 1-39 are still “there,” just waiting to be activated a
when the appropriate time comes. Nothing is ever erased or otherwise destroyed with
feature—it is only stored temporarily in a back room of sorts, awaiting your beck and c
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B Selecting-A-Group and Selecting-A-Student

ST TR walivickasd pickest comarasing

FULD e Lie L basy [ 2]
CALCIRATE WLy 84

CAPTISE dadis raad sl
DUFTONEE ketter pricies

DROP AU HIFIOP e vl pivde

ERTEA catarprey wlio pracnz

E4FORT the cudent dalabacs
RUEA L chergsd nt ]
LIKF. 4@ ioreae rgramby O+

RESET Hhe deplspwpod 1w

ROt Do dage

EET thw Tmarher Axin mede
EHINTASE mrescisl soormr

And now, two favorite features dfaking the Gradk As the first official users dBrade Busters Wirwe can't

tell you how much fun we (and even my students) had with these functions. In fact, sophomores and seniors alike
became virtually addicted to them—so much so that almost no one would volunteer for anything—collectively or
individually—without “Saggy and Sassythgir nicknames, formed from the acronyms). | personally found both
functions indispensable after a few uses, for they ably took the heat off my shoulders when it came to picking students
for group or solo activities, placing it squarely on the circuits of a fair, disinterested microchip where it belongs!

To be sure, much consternation has been voiced recently, in both public and private circles, concerning the
selection of students within cooperative learning situatibosve tend to favor boys over girls as volunteers for math

problems, say, and girls over boys when it comes to music and literature questions? [sossidgio be impartial
and unbiased in such an intricate, value-based selection proc¢ess® is now!
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SELECT-A-GROUP: You will note that the first screen of this feature is remarkably similar to the second
screen 05-A-S. Your first step at this point is to exempt students not available for the learning activity at hand; then
you must decide how many of the

remaining students should be placed
into each assemblage. (By the wa SELECTAGROLUP
' : ge. (Bytheway, PREFERENCES
we definegroup as a minimum of
two students who can work together STUDEMTS EXEMFTED FROM TODAYS SELECTION:
for areasonable length of time with- , -
t trving to st | h oth Archer, Dennig E.
out trying to strangle each other.) Bomios, Charles &

Chancellar, James L.
Dickerzon Michael B.
Garcia, Eugene F.

Glern, Helen B. ﬂ

Once this number has been en-
tered, we divide it into the number
of active participants in class, and
the number of groups is set. Keep
in mind that some of your students
may appear in groups Sma_'”er than The prefened number of students in
the preferred number at right, but each group [2 students minimum]: |_5
‘tis unavoidable. Whoever is “left

over” must be re-placed by hand. Cancel |
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SELECT-A-GROUF
PRINTING

DATE of Document: |NDVEMBEH 24,1333

Its TITLE: |F'ANEL DISCUSSION GROUPS
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Cancel | Page Setup | Print I
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ML o SR GRS And here they are—the official presentations of

L Making the Grad&elect-A-Groups and their constitu-

i ' ' ents. You will note that we offer two very different
T ki i n e At e configurations of these lists: the certificate-like version
T i mm, oM mmEbmRm AL above Print as GRAPHIC Certificates, one grouping
Brew 4l 5 Taih LT fedis Jas D Eeleres e per page) and the text-based catalog at Rfin{ as
N ——— NIy 0 e e e L Commriler Caria 8. Bapmesd TEXT Lists, all groups on a page).
T T b R R - An Insider's Tip: If you'd like to print all of your
Frem T L e student groups on a single page—but in certificate

form—the Windows OS will come to your aid. When
each of the above graphics is displayed on your screen,
pressALT + PRINT SCREEN (holding down both
keys simultaneously). A bit-mapped image of the active
certificate will be copied into temporary system memory,
at which point you may open the graphics program of
your choice, clickedit in the document window, and
then clickPaste (If you wish to copy an image of the
entireMaking the Gradescreen, certificatesnd back-
ground, pres®RINT SCREENon yourPCkeyboard.)
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SELECT-A-STUDEMNT!

1 12 13 14 15 16 17 18 19 20
21 22 23 24 25 26 27 28 29 20
il e

Preferences Finished

SELECT-A-STUDENT: You will notice on the first screen of this feature that only those roster position
numbers representirggtive studentsare black and selectable—all absent or dropped students and empty roster slots
are automatically dimmed and “out of play.” Before you cBekectland commence tH@ASprocess, however, take
a look at thePrefs (Preferencespox below:

SELECT-A-STUDENT You know how most students
PREFEREMCES are—choose 'em once in a class
discussion and they think they’re
The number of times studerits may be B invisible for the rest of the period!
zelected before becoming “immune'; e Should they be?oudecide here
how many timesSAS can elect
STUDEMTS EXEMPTED FROM SELECTION: your charges for participation be-
. : . fore they become immunized.
1. | Archer, Denniz E. :‘
[ 2.| Bowles, Charles A&, . .

Likewise, you may exempt any-
|3 Chancellor, James L. one from th&ASprocess by click-
N 4.| Dickerson Michasl . ing on his or her name here. Be
r 5 | Garcia, Eugene F. sure to remove anyone who is ab-
- £.| Glenn, Helen B. -] sent or otherwise should not be

chosen for personal, emotional,

Cancel Edit Messages ‘ m physical, or financial reasons.

Once you return to the ma8ASscreen and clickelect(or pres€nter), you'll hear a series of short musical
tones as the computer moves the selection box around the grid. The chooser dramatically slows as it moves among
still-active roster position numbers until the winner’s name finally appears!

The sample screen at right is identical for all selecteé
except for thenessage fieldelow the student’'s name.
There you'll see a series of customizable remark
which will, no doubt, raise your students to unheard-

levels of excitement and commitment to academif %ﬁ/ﬁ%/&/ﬁﬁw

excellence! Two such comments:

Kristin R. Winston
You don’t have to

wait a moment longer— “You are the first
. R lucky winner of the
the spotlight is all yours! Select-A-tudent contest

You have our permission
to sit this one out . ..
NOT!
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B Setting the Teacher Aide Mode

Call it paranoia (or a heightened awareness of FERPA regulations), bulEEa

difficult for many of us to permit students, paraprofessionals, secretaries, or ¢ #TTAkH individual student comments ...
BUILD the Line Library ... Chil+EB

helpful souls to enter data—unsupervised—into our gradebooks and attenc  caicuiate incs ..

records. First among many concerns, of course, is the isseufcy. We Egg*fgjfzzcloftfanm;a“m---
. . . Eller grades ...
knowwe’'renot perfect—and we have a personal, firsthand involvementwith s prarunpror thge Momest” grade .

data! So how can we be comfortable with others’ more casual involvement '  ENTER categay effart grades ..
ExPORT the student databaze ...

our students’ records? Other concerns lie in the areas of privacy and SEC  picate changed seores Ot
Should a third party be privy to sensitive and proprietary information and, he|  LOEK the screen temporariy CiikeL
. . . . o F ” th RESET the dizplay/report range ...
have virtually unrestricted editorial c_ontrol over it? For a €Se reasons  tocri e oy _
more, most of us could never entertain the thought of a teacher aide—until | ROUND score percsntagss ...
. . . . SELECT-A-GROUP ... Chil+G
Selecting theeacher Aide Modefrom theSpecialmenu automatically trans- ¢ crrserupent o

forms the “regular” gradebook screen below left into the “empty” spreads ISR
seen on the r|ght SHOWCASE special scores

B owde ai M= £
LT L T o) | G E Y 3H e M| W AT &1L w0 m cw oa s o 4 A
T Ul f=d ) % kL ull ol o l: 4 il B T : 1 4 il P
W = T T EANLE ] 3
[ P, Lo e £ d W | IO W B Ml | &5 B M, Lo e £ e |
£| Baadas, Crsiks a ) W M o | |13 L] J & | Braias, Crisnas a J
| Charceiior, Jamacl | @ioee| @) wm a8 e T | sy e | C o P O, v L
4| Deckaraen Mchag B B A @ PE @ M B I H] B 4| Dbckoars £ MEChERI
2] Uarid, B pei i i = n e I _-'- I |: M i £ arcia, B i i |
8| G iy, Hiabas B mar EET| 7N B DRR B wfa & | 1T ol B & | b iy, Hebas B
| G i g % = m 8 T oF | Cs | E e, | Gy aTd g P
ol Howaie, Sasr Sl WO W W o B | PR LB = o | Fovwars, ez € =
I IL' el aconEs W I ' I |_I AlEChRE G W I
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| o TR T P < b [ IT™ T i =| B =]
| 3 cumaren | ngatey et T o) ™ = 2 | o
| = :| ! =
i | | i | 4|

In the second sample screen above you'll notice that all student scores have momentarily disappeared and that the
first available assignment column is now 36. And therein lies the beauty of this special function: Your aide will be
completely free to entarew assignmentinformation

\\find_ow;'ﬁa only, and he or she may not change, access, peruse,
erson £ . . . .
browse around in, print out, or otherwise examine any
Jay Klein Productions, Inc. “ i "
i other data. Should your helper “accidentally” attempt to
enter a restricted area, the familiar screen at left will

appear, asking for your password as authority to see such

Pleass enter your password: I information .

Your program iz curently “locked' in the TEACHER AIDE mode. Please _ICanceI Keep in mlnd that Se.IeCting tn-eaCher AidemOde
enter your password to regain access ta Gradebook and Daily Record data. sets thevitG app“ca‘“on itself to that Conf|gurat|0n’ and

not just the class file that is currently open. That is, if
your aide closes Period 1 and then opens, say, Period 3,
it too will be set to the restricted entry mode. Closing the program, relaunching it, and then opening another class
effects the same result. There is simply no way to circumvent this security measure without your password, so guard
your code carefully!

B Showcasing Special Scores

Last, but certainly not the least, of thaking the Gradé&pecialfunctions is the ability to highlight scores (or
ranges of scores) in a special font within the gradebook screen. Entirely a display funcB6iQWEASE special
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scoredeature is intended to emphasize at a glance those student assignme Nl

. . ATTACH individual student comments ...
determine to be of a particularly noteworthy nature—good or bad. No do [ "7 FReE = Cie

you've noticed theinderlined scores sprinkled throughout many of the samp  catcuiate mes as .

gradebook screens earlier in the documentation. Finally you winythey're EBETPDD;FZEC|Z$;Z?:$ZW"'
displayed that way! DROP/UINDROF the owest” grade ..

EWNTER categom effort grades ..
EXPORT the student database ...

AESIGHMENT NUMBERS----> 77 28l 2ot ao| 31 32l g3 a4 36| 36| CURRENT ;ggi;h;:jizgﬁ':’eﬁ:'[":nge Cu+d
AFSIGHMENT CATEGORIES> | UT, PARI SPL OFT| ORL LIT{ LITIWRT! QFT] 4 STUDENT
ASEIGHMENT WL UES--—> 580 @6 30i 183 s0i 100 o i 100: 20O TOTALS ROUND scare percentages ..
1|Archer, Dennis E. adi 16 13 121|DRP} 76l Wi B | 03 Thd=c | =] SELECT-A-GROUP... ClilvG
2|Bowles, Charles A a1 20 108| 30i 70 Wi | 120 6150 |_| ggﬁgf;l:jml o Y
z{Chancellar, James L. | <43 DRP: I3 168) 40 26i W+ C+ | 164 §6.0=8 CHOY
4|Dickerson Michael R. 50 kD 7186|450 ?el Wi B 1ED 82 6=B
s|Garcia, Eugene F. 4l k&E 2ol 107 40i TRD WD OB 164 HI=C
&|Glenn, Helen B. ExCi EXCi z0i 164 DRPE 6wl AL ITZ o0 9=4
7| Gray, kKathleen R. bl TR TR TR ] B TR i W N o R ] 70.5=0C-
s Howard, Stacey E. ORF 18 182 40: 80f o i B+ | 196 TEA=C+ j
o | <] _Ir[Ecoresv]
ASSIGHMENT TITLES FOINTS ITEMS ¥FACTORS
34 COMPOSITION 1: The Mature of hian [10/38] 100 100 oo |~
36 QUARTER I: Spelling Final Test  [10/28] 200 100 2.000
W% ﬂ
4] | M

SHOAWCASING SPECIAL SCORES I

| Showcasing the Down Side | |

Wwiith this feature wou may et a percentage range above, below,
The outlined scores shown above are those whi or between which student scores fall into & "special area. For

ingtance, if B0% iz your lowest pazsing mark,, scores less than that

resulted from the criteria entered at right—specifically will be colared and underlined in red ta stand out
all scores having a value equal to or less than 59% of

assignment’s total points possible. With this sett Grester ThanorEqual To % [
one’s attention is drawn immediately to the failing And Less Than or Equal To %
scores within this class. Keep in mind that the who

numbers entered in these boxes will also include a Cancel | ok |

and all decimal values attached thereto (59.99%).

| SHOWCASING SPECIAL SCORES I | Showcasing the Up Side |
‘iith this feature pou may set a percentage range above, below,
or between which student zcores fall into a “zpecial” area. For The screen at left reveals how easyv it can be to highlight
instance, if B0% is pour lowest passing mark, scores less than that T i y ghlig .
will be colored and underined in red to stand out. your students’ pOSItlve aChlevementS, as well as their
negative ones. Entering 100% in the first box (and
Greater Than or Equal To %: | I leaving the second empty) will result in every perfect—
#nd Less Than or Equal To %: and extra credit—score’s being outlined in your grade-

book display. (Highlighted/outlined scores will appear

Cancel in their regular font styles within student take-home

reports Once again, this is a display feature only.)
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