6161.21E-B

D. C. EVEREST AREA SCHOOL DISTRICT

SOFTWARE REQUEST FORM

This form, as well as the Educational Software Evaluation Form, should be filled out for software purchased that will be installed on district computers and/or networks.  All software must be previewed prior to purchase. This form should be forwarded to the Assistant Superintendent Curriculum, Instruction and Technology for approval. 

	Date:
	     
	School year to be purchased:
	     

	
	
	
	

	Name of Person Requesting:
	     
	Building:
	     

	
	
	
	

	Subject/Class:
	     
	Grade Level:
	     

	
	
	
	

	Media:
	CDROM
	 FORMCHECKBOX 

	DVD
	 FORMCHECKBOX 

	Internet Download
	 FORMCHECKBOX 

	Other
	 FORMCHECKBOX 


	
	
	
	
	

	Is this program compatible with currently supported computer and network operation systems? Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 


	
	
	
	
	

	Was this program previewed?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Date previewed:
	     

	
	
	
	
	

	Previewed by whom: 
	     

	
	
	
	
	

	Name of program:
	     
	Copyright date:
	     

	
	
	
	
	

	Publisher/Source, etc.
	     

	
	
	
	
	

	Address:
	     

	
	
	
	
	

	Catalog/Order No:
	     
	Price:
	     

	
	
	
	
	


Software Installations

Software installations are to be performed by district technology staff only.  Any software installed on district computers becomes property of the district.  Original installation media and licenses will be kept on file with the building support technician or technology staff.

Unauthorized duplication of commercial software is illegal.  The installation of unauthorized or unlicensed software on D. C. Everest Area School District computers is not allowed. Such software will be immediately removed when discovered.

	Office Use Only
	
	
	P-Card
	PO



	Order Approved
	Yes
	No
	Date
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